Renewal of Registration

Background

The Board implemented the new competency based annual renewal process in 2009. This process involved
all registrants completing a declaration on their renewal of registration form. This declaration needed to state
the competency framework documents relevant to the registration and endorsements to be renewed.

In addition to the declaration 10% of randomly selected registrants were required to complete a Career
Episode Report (CER) relevant to certain competency elements of the registration to be renewed. In
addition, a further 10% of surveyors holding consulting endorsements and corporations were visited by Board
members in order to review and discuss matters associated with the way they run their practice. These visits
were called Site Visits.

The Board has decided to refine the process for 2010, based upon feedback from surveyors who were
involved in the process. This document sets out the refined process.

Declaration

The requirement for each applicant to complete a declaration will remain. There was much confusion by
applicants about what Document Identifier should be inserted. The declaration reads:

| solemnly and sincerely declare that | have maintained my qualifications, skills, knowledge and experience as
described in the Competency Framework Documents (Insert Document Identifier)...... ....... and | hereby
apply for renewal of my registration. | make this declaration conscientiously believing the same to be true.

The Competency Framework Documents can be viewed on the Board's web page at
http://www.surveyorsboard.com.au/surveyors/competency_framework.php

There is one document relevant to registration as a Surveying Associate, another relevant to a Surveying
Graduate, and a third relevant to a Surveyor. There are also documents relevant to the various endorsements
that are available to Surveyors, namely Consulting, Engineering, Cadastral and Mining.

If you are a Surveying Associate or a Surveying Graduate, you must reference either SBQ-CF-0101 or
SBQ-CF- 0102. If you are a Surveyor with multiple endorsements, you must reference ALL the relevant
documents.

The completion of the Document Identifier(s) is an integral part of the declaration. It CANNOT be completed
by Board staff at your request. It MUST be completed by you.

Career Episode Reports
Timelines for CERs

As in 2009, the Board will randomly select 10 % of each group of registrants (Surveying Associates,
Surveying Graduates and Surveyors) and request that they complete a Career Episode Report. A refinement
to the process for 2010 is the creation of a “Certificate of Completion of a CER “. This certificate will need to
be lodged with your renewal of application form in order for your application to be processed.

A further refinement of the process is to request the randomly selected applicants (10%) to prepare their
CERs in JUNE. CER’s lodged before 31 July 2010, and that have any requisitions dealt with in a timely way,
will have their “Certificate of completion of a CER” sent to them in SEPTEMBER



Applications for Renewal of Registration must be lodged by 30 November 2010 or incur a Late Fee.

Applicants who do NOT lodge their CER before 31 July 2010 or who don't respond to any requisitions in a
timely way, will not have their certificates forwarded to them before 1 DECEMBER 2010. Consequently they
will not be able to complete their application for renewal by the required date of 30 NOVEMBER 2010, and
will incur a Late Fee.

Assessment of CERs

The Board has trained a number of Surveyors throughout the State to undertake an assessment of CER’s on
behalf of the Board. These Surveyors hold a variety of Endorsements. Assessors will hold the appropriate
endorsement themselves, for any assessment of CERs requiring endorsements.

Some of these Assessor Surveyors may also be required to complete a CER. They will NOT assess their own
CER.

Content of CERs

The Board will ask applicants to prepare one or more CERSs to demonstrate their competency as set out in the
relevant Competency Framework Document(s). The CER must address some Elements of at least three
Units, and where the registrants hold an endorsement, he/she must address some more Elements of the
Units relevant to the endorsement. The CER is to be no longer than 4 pages plus supporting documents.

Each Competency Framework document comprises a number of UNITS of competency which are subdivided
into ELEMENTS, which each have a number of DESCRIPTORS.

In order to meet the Board requirement, a CER should address a few ELEMENTS of each of the relevant
UNITS requested. It is NOT necessary to address a CER at the DESCRIPTOR level. Nor is it necessary to
address ALL the ELEMENTS in a UNIT.

A CER is a description of some surveying related activity that is expressly linked to the relevant competency
framework. This report should be supported with documentary evidence where appropriate. Examples may be
found on the Board’s web site. http://www.surveyorsboard.com.au/pdfdocs/CERSample.pdf

In general, a CER should relate to activities undertaken by the surveyor in the previous two years.

Many of the CERs prepared in 2009 were much larger than necessary. The examples on the Board web site
give a good indication of the appropriate size of a CER. A CER must include a mapping to the relevant
Competency Framework UNIT and ELEMENT.

SITE VISITS

The Board will randomly select 10% of Consulting surveyors and Corporations holding a CONSULTING
Endorsement, and conduct a Site Visit of these practices.

Timing of Site Visits

The selected surveyors or corporations will be notified of the proposed visit in early June. Board Members
(usually two) will visit the selected practices during June and July. Site Visits usually have a duration of about
two hours.

Content of Site Visits

A draft Agenda for a Site Visit will be sent to the practice well before the Site Visit. During the Site Visit, Board
Members will discuss various operations within your practice. They may discuss matters such as supervision



of staff, reinstatement, filing systems or any other matter. You may be asked to allow the Board Members to
view some of your files.

The Site Visit is designed to be an informal meeting requiring very little preparation prior to the visit.
CERTIFICATES

The Board will consider the recommendations of the CER Assessors and decide whether to issue a
“Certificate of Completion of a CER”".

Two mailings of certificates will occur.

For those applicants who complete their CER before 31% July 2010, certificates will be posted by the end of
September 2010.

For those applicants who fail to complete their CER before 31%' July 2010, but do complete it by 31* October
2010, certificates will be posted in early December 2010.

The Board will also consider the results of the Site Visits and decide whether to issue a “Certificate of
Completion of a Site Visit". In addition, a report on the findings of each Site Visit will be sent to each practice
visited.

Where the Board is satisfied with the result of the Site Visit, certificates will be posted before 31* August
2010. Where the Board is not satisfied with the result of the Site Visit, the practice will be requested to take
certain actions before the certificate is issued.

An overall timeline for this process is below.

Timelines for CER/Site Visit Process 2010

Date Activity

June Selected registrants advised of need to prepare CER by 31 August 2010.

Selected entities advised of Site Visits

June - August Processing of CER’s by Assessors

Board Members undertake Site Visits

August Moderation of Assessors Reports

September Posting of Registration Renewal notice
Posting of “Certificate of Completion of CER”

Posting of Site Visit Reports

August - October Processing of “late” CERs by Assessors
November Moderation of “late” CERs
December Posting of “late” “Certificate of Completion of CER”

Timelines for Renewal Registration.

Renewal of registration for the following year will be due and payable from 1 October to 30 November.
Applications for renewal not paid by 30 November will incur an additional late fee. Applications for renewal
received after 31 December will incur a Late Fee plus a Restoration Fee. The registration of registrants who
have not applied for renewal of their registration by 31 December will lapse.



